






City of Kingsport – Procurement Department 
415 Broad Street Kingsport, TN 37660 

Phone – (423) 229-9419    Fax – (423) 224-2433 

Required Documents Checklist for Bids 

Please ensure your Bid Submittal contains the items referenced below. Place a check beside each item 
once you have verified that the requested item is affixed or included. 

The following items are required to be included with your Bid submittal: 

□ Bid Envelope Cover - affixed to the outside of your envelope, do not leave subcontractors 
blank even if they aren’t being used, mark None or N/A or “Less than $25,000” in each of the 
six categories.

□ Bid Bond

□ Signed & Completed Bid Form

□ Signed & Notarized Compliance Affidavits Form

□ Signed Certificate of Assurances for Federal Funding

□ Signed & Completed Certificate Regarding Debarment

□ Signed & Completed Certificate Regarding Lobbying

□ Signed & Completed Buy America Certification

***Failure to include the above referenced items may result in rejection of your Bid*** 

We strongly encourage all potential submitters to use the envelope cover provided in this Bid Packet 
as well. Affix the envelope cover to the outside of your sealed envelope and fill in the required 
information in the spaces provided. 






