
 
REQUEST FOR PROPOSALS 

 
 

Sealed Proposals for the following project will be received by the Procurement Manager until 
4:00 P.M., Eastern Time, November 10, 2016, and at that time publicly opened in the Small 
Court Room, City Hall, 225 W. Center St., Kingsport, TN. All compliant proposals will be 
considered for award or rejection at a later date.  
 
PROJECT: Removal of Recyclable Materials Curbside Collection 
 
Proposal documents for the above referenced items are available online @ 
www.purchasing.kingsporttn.gov/list . Interested parties may also contact the Procurement 
Department @ 423-229-9419.  
 
A Pre-bid conference will be held at the Council Room, City Hall, 225 W. Center St., Kingsport, TN 
at 11:00 A.M., Eastern Time, October 27, 2016. 
 
By submission of a signed proposal bid, the bidder certifies total compliance with Title VI and Title 
VII of the Civil Rights Act of 1964, as amended, and all regulations promulgated thereunder. 
 
No submitted proposals may be withdrawn for a period of sixty (60) days after the scheduled 
closing time for receipt of proposals.  All proposals shall be signed, sealed and addressed to the 
Procurement Manager, City of Kingsport, 225 West Center Street, Kingsport, Tennessee 37660, 
and marked “Removal of Recyclable Materials Curbside Collection”.  The City by its governing 
regulations reserves the right to accept or reject any or all proposals received, to waive any 
informalities in bidding and to re-advertise. 
 
 

Tilden J. Fleming 
City Manager 

PUB 1T: 10/19/16 
 
 
 
 

 

http://www.purchasing.kingsporttn.gov/list


 
REQUEST FOR PROPOSAL 

 
REMOVAL OF RECYCLABLE MATERIALS 

 
CURBSIDE COLLECTION 

 
 

I. SCOPE 
 

1. Purpose - The City of Kingsport, Tennessee, in order to establish contractual services for 
a Recycling Processing Center consistent with recycling requirements of the City of 
Kingsport desires to contract with a Private firm for recycling services to buy and process 
materials from the municipal residential curbside collection program and drop-off recycling 
program. 

 
2. Pre-Bid Conference - A pre-bid conference will be held at 11:00 A.M. on October 27th, 

2016, in the Council Room, City Hall, 225 West Center Street, Kingsport, TN.  
 

3. Late Bids - Bids and modification or corrections thereof received after the closing time 
specified will not be considered.  The City is not responsible for delays in delivery by mail, 
courier, etc. 

 
4. Additions/Deletions/Changes - Bids may be modified or withdrawn on written or 

telegraphic request dispatched by the bidder in time for normal delivery in the normal 
course of business to the time fixed for opening; provided, that written confirmation of any 
telegraphic withdrawal or modification over the signature of the bidder is placed in the 
mail and postmarked prior to the time set for bid opening. 

 
5. Award - The award, if made, shall be made to the lowest, responsible, compliant bidder 

meeting specifications for the particular grade or class of material, work or service desired 
in the best interest and advantage to the City. 

 
The Board of Mayor and Aldermen reserves the right to reject any and all bids, to accept 
or reject any portion of any bid, to waive irregularities and unless otherwise specified by 
the bidder, to accept any item. 

 
6. Taxes - The City is exempted from Federal Excise Taxes, State of Tennessee and local 

sales taxes and bidder must quote prices which do not include such taxes, unless, by law, 
the taxes must be a part of the price.  Exemption Certificate will be furnished upon 
request. 

 
7. Indemnification - The City of Kingsport, its officers, agents, and employees shall be held 

harmless from liability from any claims, damages and actions of any nature arising from 
the use of any materials furnished by the Bidder, provided that such liability is not 
attributable to negligence on the part of the using agency or failure of the using agency to 
use the materials in the manner outlined by the Bidder in descriptive literature or 
specifications submitted with the Bidder's proposal. 



 
 
8. Patent Liability - The successful Bidder, at his own expense, will defend any suit which 

may be brought against the City to the extent that it is based on a claim that the goods 
furnished through a contract/ agreement infringes a United States Patent, and in any such 
suit will pay those costs and damages which are attributable to such claims and finally 
awarded against the City. 

 
9. Limitation of Remedies - Any remedies in the Bidder's proposal, to include Agreement, 

License Product Agreement, Terms and Conditions, literature, etc., that may be 
considered an  agreement to waive the legal rights of the citizens of the State of 
Tennessee will be cause for rejection.  All form of remedies will be subject to the approval 
of the City Attorney, City of Kingsport. 

 
10. Cancellation: Multi-Year Contract - A multi-year Agreement/Contract may be canceled by 

 either party by the giving of a 90-day written notice to the other.  Cancellation by the City 
does not relieve the Bidder of any liability arising out of the default or nonperformance. 

 
11. Assignment - The successful bidder may not assign the contract/agreement without prior 

  written approval of the City. 
 

12.   Bidder is required to carefully examine the specifications.  It will be assumed that the 
bidder has made such investigations as to be fully informed as to the extent and 
character of the requirements of the specifications. 

 
13.  By submission of a signed bid, the bidder certifies total compliance with TITLE IV and 

TITLE VII of the Civil Rights Act of 1964, as amended, and all regulations promulgated 
there under. 

 
14. Failure of the City to enumerate any Federal, State of Tennessee, Sullivan County or 

City regulation in its entirety within these specifications is not cause for the bidder to 
comply with same. 

 
15.  No oral interpretation will be made to any bidder as to the meaning of the bid 

specifications or any part thereof. 
 

It is the intent of the City to issue one addendum. All questions are to be submitted in 
writing to the Assistant Procurement Manager by 4:00 P.M. November 1, 2016. 
Questions can be emailed to brentmorelock@kingsporttn.gov . All addenda will be 
posted on our website by 4:00 P.M. November 4, 2016 www.purchasing.kingsporttn.gov 
and it shall be the bidders’ responsibility to make inquiry as to the addenda issued.  All 
such addenda shall become part of the Proposal Specifications and all bidders shall be 
bound by such addenda, whether or not received by the bidder. 
  

mailto:brentmorelock@kingsporttn.gov
http://www.purchasing.kingsporttn.gov/


 
16. No bid shall be withdrawn for a period of sixty (60) days subsequent to the opening  
           of the bids, without consent of the City. 

 
17.  Sealed proposals will be received by the Procurement Manager, City of Kingsport, 

until 4:00 P.M., Eastern Time, November 10, 2016, and at which time they will be 
publicly opened in the Small Court Room, City Hall.  Proposals shall be sealed and 
addressed to the Procurement Manager, City of Kingsport, 225 West Center Street, 
Kingsport, TN 37660, and marked Proposal for Recyclable Materials Collection.  

 
18. Any agreement resulting from an award will be constructed in accordance with and 

governed by the laws of the State of Tennessee. 
 
 

II.  PREPARATION OF RFP 
 

1. Bidder is expected to examine all specifications, schedules, and 
instructions. Failure to do so will be at Bidder's risk. 

 
2. If company policy, unavailability of data, trade secret, or any other 

reason prohibits a response to a requirement from being made, the 
Bidder must so state.  Failure to respond may cause a Bidder to be 
eliminated from consideration. 

 
3. All proposals must respond fully to questions and requirements in the bid 

specifications.  Failure to do so may cause a Bidder to be eliminated 
from consideration. 

 
4. Any questions or request for clarification will be submitted to the City of 

Kingsport Assistant Procurement Manager, 225 West Center Street, 
Kingsport, TN 37660, Telephone: (423) 229-9315, Email: 
brentmorelock@kingsporttn.gov . 

 
III.  REQUIREMENTS 

1. OBJECTIVES: 
2.  

a. To provide a location and/or system where city recycling equipment can be 
taken to dispose of the materials collected in the City's Curbside and Drop-
off Recycling. 

 
b. To process the recyclables for shipment to end users or other markets, for 

    which the Contractor shall be responsible for securing. 
 

c. To develop and implement materials handling and processing methods that 
    improve the efficiency and economics of the operation. 
 

d. Upon request by the Department of Public Works, reasonable efforts will be 
made to assist the Department of Public Works sponsored programs in their 
recycling efforts. 

mailto:brentmorelock@kingsporttn.gov


 
 2. DEFINITION OF ACCEPTED RECYCLABLE MATERIALS: 

 
The Contractor shall establish and operate throughout the term of this Contract a Multi-
Material Recycling Processing Center to collect and divert waste materials originating in 
the City's solid waste stream and further to process for reuse recyclable materials (as 
further identified below). 

 
City-Designated Recyclables include: 

 
Newsprint:  Also referred to as old newspaper (ONP), shall include newspaper 
and advertising supplements and other paper grades as delivered to local 
subscribers of newspapers distributed in the area. ' 
 
Mixed Paper:  Includes magazines, junk mail, wrapping paper and other 
paperboard products such as cereal boxes, telephone directories, paper bags, 
paper from offices such as computer paper, white ledger, copier paper and office 
stationary. 
 
Old Corrugated Containers (OCC):  Includes boxes with unbleached and un-
waxed paper with ruffled liners. 
 
Glass:  Includes household glass containers, bottles and jars of all colors, including 
brown or amber, blue, green, mixed and/or broken glass. 
 
Tin, Steel, and Bi-Metal Containers:  Includes food packaging, beverage, 
nonfood and aerosol cans made of mixed metal, such as tin and steel, tin-coated 
steel containers, and lids from bottles and jars. 

 
Aluminum Beverage Cans:  Consists of household food and beverage cans, as 
well as foil and food packaging made of aluminum. 
Plastics:  Plastic bottles and containers made from the resin codes #1 through #7 
including PETE, HOPE, PVC, LOPE, PP, and PS but excluding all film plastics, 
Styrofoam and construction and automobile products. 

 
Any other materials which the Department of Public Works deems recyclable 
may be added to this list only by mutual and written agreement of both 
parties. 

 
3. CONTAMINATION AND WASTE 

 
The City will have a public education campaign in place for the curbside collected 
material and the contract with the curbside collection contractor will specify rejection of 
carts containing significant amounts of non-recyclable materials. However, there is no 
way to eliminate all waste from the collection system.  Wastes will include materials 
mistakenly assumed by residents to be recyclable, as well as household waste 
deliberately placed in the recycling bin. The successful Proposer/Contractor must be 
capable of managing up to fifteen percent (15%) contamination/waste in the delivered 



 
materials. The City will work with the Contractor to reduce contamination as feasible. 

4. COMMODITY MARKETING 
 
The Contractor is responsible for selling all recyclable materials listed in the definitions 
section of this RFP to recycling vendors or manufacturers that recycle materials into 
other products unless otherwise specified in the response to this RFP. To assure that 
the City's collected material is being recycled the Proposer is expected to be able to 
disclose all the information pertaining to those companies that purchase the material 
upon request by the City.  It is the sole responsibility of the Contractor to deliver all 
listed materials to an end market or intermediate collection center for later delivery to an 
end market.  The Contractor shall provide contact names on random request for all 
materials, for primary and secondary markets for each commodity As such agreements 
change, expire and are renegotiated contact names on random request should be 
provided to the City.  The City reserves the right to add or delete recycling commodities 
at any time during the term of this contract, and any extensions, with mutual agreement 
by the Contractor.  Modifications of, additions or deletions of materials may be made by 
the City to its recycling programs for the purpose of optimizing operational efficiencies, 
increasing the quantities of recyclable material collected, and for any other beneficial or 
economic reason(s) as determined by the City. 

 
5. INVOICING, PAYMENTS TO CITY, RECORDS AND REPORTING 

 
Contractor shall invoice and remit payments for the recyclable commodities received 
from the City's recycling programs by the last day of the following month based on the 
tonnage delivered.  Payment is due no later than the last day of the next month 
following the delivery of material for processing.  At a minimum, the following 
information shall be contained in the monthly reports in an agreed upon electronic 
format: 

 
a. Date, truck number, scale ticket number and net weight for all incoming 

City loads per day; 
b. Monthly total tonnage received for processing commingled (as single 

stream) and by material type for all materials delivered separately; and, 
c. Material sold and credited to the City and the revenue refunded to the 

City from the Contractor's purchase/sale of recyclables by commodity by 
month. 
 

Prior to the start of the contract a format for reporting will be proposed by the 
Contractor, and agreed to by the City. The City reserves the right to request changes to 
the monthly reporting format. 

 
 6. MAINTENANCE OF RECORDS 
 

As part of the data sharing requirements, records shall be kept on a daily and 
cumulative basis regarding the City's recycling program in its local office and shall be 
available to the City upon request for inspection and copying for any reasonable 
purpose by the City. Information reporting shall be disseminated by an agreed upon 
electronic format. Monthly reports of the previous month's activities will be due to the 



 
City by the last day of the following month or sooner as determined by the Contractor. 
Annual reports will be due by January 31 st following the City's completed recycling 
year (January 1st - December 31st). 

 
7. OPERATION OF FACILITY, SCALE AND TIPPING FLOOR ACCESS REQIREMENTS 

 
a.     The Contractor shall: 

 
1. Operate and maintain a minimum of one collection site within the 

City of Kingsport or close proximity which shall be open for the 
purpose of receiving and processing recyclable materials 
delivered Monday thru Friday by City collection vehicles.  Close 
proximity to be a reasonable drive area for the City vehicles to 
include cost of distance and time in evaluation of the RFP. 

 
2. Accept the materials listed in a single stream.  

 
3. The Contractor must provide a trailer, packing system and 

transportation to their processing facility with the following 
minimum hours of operation: Weekdays 7 a.m. to 5 p.m.  
Saturday and Sunday collections are not required unless a 
holiday occurs and or expressly authorized by the Director of 
Public Works in the event of an emergency. 

 
Monday through Friday, fifty two (52) weeks a year, the 
Contractor is required to process City recyclables.  The City will 
work with the selected contractor to accommodate changes due 
to inclement weather and holidays.  It is not uncommon for 
collection operations to continue past 5:00 pm during the 
December/January holiday season or after other holidays.  During 
off hours drivers must be able to record weights on hand written 
tickets and a drop box must be provided for tickets.  

    
   4. Accommodate tipping of material at a rate such that trucks 

delivering City recyclables are able to approach the site, enter, 
weigh in, tip all materials and depart the site with a turnaround time 
of less than 30 minutes (inclusive of actual time ejecting load). 

 
5. Be responsible for receiving recyclable materials from other City 

programs if determined by the City of Kingsport to be in its best 
interest to facilitate an ongoing program within the City of Kingsport. 

 
6. Provide easy access into and exit from the receiving facility. 

 
7. Provide sufficient documentation to easily determine the amount of 

materials delivered daily.  
 



 
8. Be responsible for removing any non-recyclable materials erroneously 

collected and dispose of such material in a manner which complies 
with Federal, State, or Municipal laws, rules, regulations, at the sole 
cost of the Contractor. 

 
9. Assume ultimate responsibility for appearance, cleanliness and 

orderliness of the Processing Center. 
 
 

 b. Intermediate processing: The Contractor may act as an intermediate 
processor, including sorting, crushing, grinding, flattening, baling, or such 
other sorting and densifying processes as may be necessary to control 
quality and to amass volumes for economical shipping. 

 
  c. The Contractor shall be responsible for receiving and shipping materials, 

including operating necessary trucks and/or contracting for transportation 
services. 

 
 d. The Contractor shall be responsible for selling or otherwise transferring title 

of materials, and brokering materials. 
 

 e. Training and Awareness: The Contractor shall conduct staff training and 
education to ensure the efficiency of the operation. 

 
   

f. Notwithstanding any provision of this Contract to the contrary, the City of 
Kingsport, in its absolute discretion, shall have the right to terminate this 
Contract if: 

 
 1. The Contractor fails to keep the facility open and available for receipt 

of materials during reasonable business hours. 
 

 2. The Contractor fails to provide adequate staffing for the Facility; or 
 

 3. The Contractor fails to pay competitive market prices for the 
recyclable materials; or 

 
 4. The Contractor fails to maintain the facility in a reasonable, neat and 

orderly manner or refuses to clean up debris; or 
 

 5. The Contractor is found to be not reporting recyclable materials 
tonnage which has originated from within the City of Kingsport. 

 



 
8. Not Applicable 

 
 

 
 
 

 
 9. EXPERIENCE 
 

Each Proposer must furnish satisfactory evidence to the City that it has been 
continuously engaged in the business of purchasing or marketing, processing 
and properly disposing of recyclables for at least the preceding five (5) years and that 
it will be able to maintain operations and comply with the general specifications 
referred to herein under all conditions, and that the bidder has all licenses and 
permits required to allow it to transport and dispose of recyclable materials. 
 
All bidders shall be required to demonstrate to the satisfaction of the City that they 
have adequate financial resources, experienced personnel, equipment and expertise 
to perform the services required by the general specifications attached hereto. No 
contract will be awarded to any bidder who, as determined by the City, has an 
unsatisfactory performance record or inadequate experience or who lacks the 
necessary capital, organization, personnel, or equipment to conduct and complete 
the collection, hauling, and disposal services in strict accordance with the 
specifications. The decision of the City will be final. 

 
10. REVENUE SHARING 

 
The City is seeking a revenue sharing arrangement for all the City recyclables based on 
a market value for the life of the contract. Proposer should bear the following material 
composition in mind for the City's recyclables. 

 
Curbside Recycling Materials Estimated Percentage Ranges (*) 

 
Paper (ONP, OCC, Mixed paper and sorted office paper) 60% to 70% 
Plastics        15% to 20% 
Metals (Tin, Steel and Bi-Metal)     1% to 2% 
Aluminum        1 % to 2% 
Glass         15% to 20% 

 
(*)This is dependent on households that enroll and participate in the program and may 
change over time. 

 
11. COMMENCEMENT DATE: 

 
The Contract shall commence January 1, 2017. 



 
12. FEDERAL, STATE AND CITY LAWS, RULES AND REGULATIONS 

 
The Contractor must meet all federal, state, county, and city laws, rules and 
regulations in effect on the date of the execution, delivery and throughout the life of 
the contract.  Additionally, the Contractor shall secure all necessary licenses, permits 
and certificates as required by law. 

 
13. HOLD HARMLESS 

 
The Contractor covenants and agrees at all times during the effective term of the 
Contract to observe all applicable City, County, State and Federal laws, ordinances, 
rules and  regulations.  The Contractor further agrees to indemnify and hold harmless 
the City and its officers, agents and employees from all claims, damages, losses, and 
expense arising out of or resulting from the performance of the Contractor, his 
officers, agents, or employees. 

 
14. INSURANCE 

 
The Contractor shall purchase, and at all times during the effective period of this 
Contract maintain, such insurance as to protect him and the City of Kingsport from 
claims set forth below which may arise out of or result from the Contractor's operation 
under the Contract, whether such operations be by himself or by any subcontractor or 
by anyone directly or indirectly employed by any of them, or by anyone for whose 
acts any of them may be liable: 

 
a. Claims under workmen's compensation disability benefit and other similar 

employee benefits act; 
 

b. Claims for damages because of bodily injury, occupational sickness or 
disease, or death of his employees and claims insured by usual personal 
injury liability coverage; 

 
c. Claims for damages because of bodily injury, sickness or disease, or death 

of any person other than his, employees, and claims insured by usual 
personal injury liability coverage; and  

 



 
d. Claims for damages because of injury to or destruction of tangible property, 

including lose of use resulting there from.  All liability insurance required 
herein shall be comprehensive General Automobile Bodily Injury and 
Property Damage policy or policies.  The Insurance required by the above 
shall be written for not less than the following limits of liability: 

 
              1)  Bodily Injury  each person $1,000,000 
    Each occurrence $2,000,000 

 
                  2)  Property Damage each occurrence $250,000 
    Aggregate $1,000,000 

 
Worker's Compensation Insurance in accordance with the requirements of 
the laws of the State of Tennessee is to be carried.  All of the Contractor's 
insurance coverage shall contain a clause indemnifying and saving harmless 
the City of Kingsport, the Director of Public Works, and their employees and 
agents from any and all liability of whatever nature arising from the work to 
be performed under the Contract, including attorney's fees and costs in 
connection with the defense of such claims.  The certificate of insurance 
furnished by the Contractor shall spell out specifically that the above 
indemnification is guaranteed by the policy.  An endorsement covering the 
City of Kingsport shall be included in all policies as follows: 

 
"The City of Kingsport, its officers, agents, servants and employees are 
indemnified and saved harmless against any act, omission, condition or 
claim arising out of and during the performance of the work under the 
Contract." 

 
The City of Kingsport shall be named as an additional insured on said policy 
insofar as the work and obligations performed under the Contract are 
concerned.  The coverage’s provided shall protect against claims for 
personal injuries, including accidental death, as well as claims for property 
damages which may arise.  From any act or omission of the City of 
Kingsport, the Contractor or the subcontractor, or by anyone directly or 
indirectly employed by either of them. 

 
15.  SUBCONTRACTING: 

 
The Contractor shall not sublet, assign, transfer, or in any way give to any others, 
any portion of work considered under this agreement except with the written 
approval of the City of Kingsport. 

 



 
16. CERTIFICATES 

 
The Contractor must certify the following: non-collusive statement, non-
discrimination, etc. 

 
17.  PAYMENTS 

 
Payments will be made at mutual agreed intervals without invoicing by the City.  The 
Department of Public Works and Director of Finance, before receiving any payment, 
requires the Contractor to furnish evidence that payment for recyclables is accurate 
and that the payment represents those materials delivered by the City. 

 
18. CONDITIONS AFFECTING THE WORK: 

 
a. The Contractor acknowledges that he has taken steps reasonably necessary 

to ascertain the nature and location of the work and that he has investigated 
and satisfied itself as to the general and local conditions which can affect the 
work or it's cost.  The Contractor also acknowledges that he has satisfied 
himself as to the character, quality, and quantity of obstacles to be 
encountered in the performance of work required under the scope of this 
Contract.  Any failure of the Contractor to take the actions described and 
acknowledged in this paragraph will not relieve the Contractor from the 
responsibility for estimating properly the difficulty and cost of successfully 
performing the work or for proceeding to successfully perform the work without 
additional expense to the City of Kingsport 

 
b. The City of Kingsport assumes no responsibility for any conclusions or 

interpretations made by the Contractor based on the information made 
available by the Department of Procurement.  Nor does the Department of 
Procurement assume responsibility for an understanding reached or 
representation made concerning conditions which can affect the work by any 
of its officers or agents before the execution of the Contract, unless that 
understanding or representation is expressly stated in the Contract. 

 
19.  PERMITS AND CODES: 

 
a. The Contractor shall give all notices and comply with all applicable laws, 

ordinances, codes, rules and regulations.  All work installed shall comply with 
all applicable codes and regulations and amended by any waivers. 

 
b. The Contractor shall secure and pay for all permits, fees, and licenses 

necessary for the proper execution and completion of the work. 
 



 
20. REPORTING AND RECORD KEEPING REQUIREMENTS: 

 
Each month the Contractor shall submit a report to the City of Kingsport Public 
Works Department indicating: 

 
 a. Total tonnage delivered, by material type by the City of Kingsport. 

 
21.  GENERAL 

 
a. The City reserves the right to negotiate a recycling service fee that is in the 

best interest and advantage to the City to include a revenue sharing 
arrangement. 

 
            

 
22.       The contract will be awarded for a period of three (3) years with a renewal option on 
             a bi-annual basis in two (2) year increments up to four (4) additional years              
             providing all terms, conditions and cost are acceptable to both parties. The City      
            reserves the right to re-bid at the end of any contract period. 
            

 
23.  Proposal Format 
 

An original and five copies of the proposal (for a total of six documents) shall be 
submitted. Proposals shall clearly indicate the legal name, address and 
telephone number of the submitting entity (company, firm, partnership, 
individual). Proposals shall bear an original signature, being signed above the 
typed or printed name and title of the signer. All proposals must be signed by an 
officer of the company authorized to bind the firm to a contract. 

 
A table of contents must be included in the proposal immediately after the title 
page. 
 
Proposals shall be structured as follows: 

 
1 Cover Sheet "S-1" 
2. Table of Contents 
3. Certificate of Business License 
4. Insurance Coverage Documentation 
5. Body of Proposal: Information which submitting entity wishes to include 
6. Proposal Pricing Sheets (see "Submission Forms" section) 
7. Required Forms: 

• Non-Collusion Affidavit 
• Drug-Free Workplace Affidavit 
• Iran Divestment Act Affidavit 



 
  NOTE: Required Forms are located in the "Submission Forms" section of 
this RFP. Do not recreate these forms on your letterhead or other forms. No 
changes may be made to these forms and they must be used in the format in 
which they are provided herein. 

 
  



 

SUBMISSION FORMS



 

CITY OF KINGPORT 
REQUEST FOR PROPOSALS 

 
Professional Services for Purchase I Marketing of Recyclables 

from Residential Curbside Collection and 
Drop-Off Recycling Programs 

 
Submission Form (S-1) 

 
Proposals to Be Received until 4 p.m. (Eastern Time) on November 10, 2016 in 

The Small Court Room, City Hall Building, Kingsport, Tennessee. 
 

IMPORTANT: An Original and five copies (for a total of six documents) are to be 
submitted. 

 
Please complete the following: 
 
Legal Name of Proposer: ____________________________________________ _ 
 
Address: ___________________________________________________________ 
 
Telephone Number: __________________________________________________ 
 
Fax Number: ________________________________________________________ 
 
Email: _____________________________________________________________ 
 
Contact Person: _____________________________________________________ 
 
Signature: __________________________________________________________ 
 
Name of Signer: _____________________________________________________ 

 
Note: Failure to use these response sheets may disqualify your submission. 

 
 
 



 

NON-COLLUSION AFFIDAVIT 
 
 
 
State of ___________________ 
 
County of __________________ 

 
___________________________, being first duly sworn, deposes and says that: 
 
(1)  He/She is the______________________ of______________________, the firm that has 

submitted the attached Proposal; 
 
(2)  He/She is fully informed respecting the preparation and contents of the attached Proposal 

and of all pertinent circumstances respecting such Proposal; 
 
(3)  Such Proposal is genuine and is not a collusive or sham Proposal; 
 
(4) Neither the said firm nor any of its officers, partners, owners, agents, representatives, 

employees or parties in interest, including this affiant, has in any way colluded, 
conspired, connived or agreed, directly or indirectly, with any other vendor, firm or 
person to submit collusive or sham proposal in connection with the contract or agreement 
for which the attached Proposal has been submitted or to refrain from making a 
proposal in connection with such contract or agreement, or collusion or communication or 
conference with any other firm, or, to fix any overhead, profit, or cost element of the 
proposal price or the proposal price of any other firm, or to secure through any collusion, 
conspiracy, connivance, or unlawful agreement any advantage against the City of Knoxville 
or any person interested in the proposed contract or agreement; and 

 
(5)  The proposal of service outlined in the Proposal is fair and proper and is not tainted by 

collusion, conspiracy, connivance, or unlawful agreement on the part of the firm or any 
of its agents, representatives, owners, employees, or parties including this affiant. 

 
(Signed): _____________________________ 
 

Title: ___________________________ 
 
Subscribed and sworn to before me this ______ day of ____________, 2______. 
 

____________________________ 
____________________________ 

Title 
 
My Commission expires _____________________________ 
 



 

DRUG-FREE WORKPLACE AFFIDAVIT 
 
 
 
 
State of ________________________________ 
 
County of ______________________________ 
 
___________________________________, being duly sworn, deposes, and says that: 
 
(1)  He/She is a principal officer of _____________________________, the firm that 

has submitted the attached Proposal, his or her title being 
___________________________ of the firm; and 

 
(2)  He/She has personal knowledge of the policies of the above-named firm 

with respect to the maintenance of a drug-free workplace; and 
 
(3)  He/She certifies that all provisions and requirements of the Tennessee 

Drug-Free Workplace Program, as established by Tenn. Code Ann. §§ 50-9-100 
et. seq., have been met and implemented. 

 
 
_________________________________________ 
(Signed) 
 
_________________________________________ 
(Title) 
 
 
Subscribed and sworn to before me this _____ day of _______________, 20 __.    
 
 
Title ______________________________________ 
 
 
My Commission expires _______________________ 
 



IRAN DIVESTMENT ACT AFFIDAVIT 
 
As per Tennessee Code Annotated, Title 12, and effective July 1, 2016: 
 
By submission of this bid, each bidder and each person signing on behalf of any bidder certifies, and in 
the case of a joint bid, each party thereto certifies as to its own organization, under penalty of perjury, 
that to the best of its knowledge and belief that each bidder is not on the list created pursuant to § 12-
12-106. 
 
 
 
__________________________________________ 
Signature 
 
 
__________________________________________ 
Date  



 
Proposal Pricing Sheet: 

Purchase I Marketing of Recyclables from Residential Curbside Collection and 
Drop-Off Recycling Programs 

 
Proposed Revenue to be provided to the City of Kingsport for material delivered based on tonnages in section 
10 within this RFP. 
 
Fill in the table below for Single Stream Materials. 
 
Single Stream is defined as the co-mingling of all recycling materials as described in section 2 of this RFP. 
 
 
 

Recyclable Commodity Floor price not 
to fall below: 
($ per ton/lb.) 

Market Price Method Per Ton 
Processing 
Fee if any 

Tonnage Price 
(number can be positive 

or negative) 
ONP (Grade 6 or 8) 
Indicate grade#_____ 

 Official Board Markets – 
S.E. Yellow Sheet Index 
Price related to the High 
Side: 

  

OCC  S.E. Yellow Sheet Index 
Price related to the High 
Side: 

  

Mixed Paper  S.E. Yellow Sheet Index 
Price related to the High 
Side: 

  

Recyclable Commodity Floor price not 
to fall below: 
($ per ton/lb.) 

Market Price Method  Percent of Market 
Monthly Average Price 

(%) 
Aluminum Containers  London Metals Exchange   

Tin, Steel, Bi-Metal Cans  London Metals Exchange   

Natural HDPE, # 2 
 

 Plastic News, SE Region   

Colored HDPE, # 2 
 

 Plastic News, SE Region   

PETE, # 1 
 

 Plastic News, SE Region   

All other Plastics, # 3 - # 7  Plastic News, SE Region   

Glass, Brown     
Glass, Clear     
Glass, Green     
Glass, Mixed     

 



 
Contract Example 

 

AGREEMENT FOR  
 SERVICES 

 
 

THIS AGREEMENT, effective on ______________________, by and between 
_______________________, hereinafter referred to as “COMPANY" and the CITY OF 
KINGSPORT, hereinafter referred to as “OWNER". 
 

WITNESSETH: 
 

WHEREAS, OWNER has need for services and other adjunct services as may be 
authorized by OWNER for _______________________________, and; 
 

WHEREAS, COMPANY desires to provide such services and being competent to do so; 
 

NOW THEREFORE, OWNER and COMPANY in consideration of the mutual 
covenants and agreements herein contained, do hereby agree as follows: 

 
 

ARTICLE I 
SCOPE OF SERVICES AND SCHEDULE 

 
1.1 The work and services to be performed (hereinafter referred to as "Services") by 

COMPANY shall be in accordance with COMPANY's Scope of Work, as detailed in 
Appendix A attached hereto and made a part hereof as though fully set out in the body of 
this Agreement. 

 
1.2  On receiving authorization to proceed with the work, COMPANY shall proceed with the 

Scope of Work contained in Appendix A. 
 
1.3 COMPANY shall proceed on a schedule mutually agreed with OWNER. 
 
 

ARTICLE II 
INDEPENDENT CONTRACTOR 

 
2.1 COMPANY warrants to be an independent contractor and responsible for its Services, 
and not as the agent of OWNER, in performing the Agreement, maintaining complete control 
over its employees and all of its subcontractors. Nothing contained in this Agreement or any 
subcontract awarded by CONSULTANT shall create any contractual relationship between any 
such subcontractor and OWNER. COMPANY shall provide services in a manner consistent with 
that degree of care and skill ordinarily exercised by members of the same profession currently 
practicing under similar circumstances.  The COMPANY shall review State of Tennessee and 
City of Kingsport laws and regulations applicable to its services. COMPANY agrees to comply 
with all applicable Federal, State and Local codes and ordinances, including all applicable 
requirements of the Americans with Disabilities Act, in the design or implementation of the 



 

 

Project.  
 
 

ARTICLE III 
COMMITMENT OF PERSONNEL 

 
3.1 COMPANY represents that it has, or will secure at its own expense, the qualified 

personnel required in performing the Services under this Agreement. Such personnel 
shall not be employees of or have any contractual relationship with OWNER. 

 
3.2 All the Services required hereunder will be performed by COMPANY or subcontractors 

under their supervision and all personnel engaged in the Services shall be fully qualified 
and shall be authorized or permitted under State of Tennessee and local laws to perform 
such Services. 

 
 

ARTICLE IV 
COMPENSATION 

 
4.1 OWNER agrees to compensate COMPANY for Services performed pursuant to Article I, 

which Services are identified in Appendix A, for an amount not to exceed 
______________________. Said fee is inclusive of all labor, expenses and subcontracts 
to complete all elements of the Services for the Scope of Work, (Appendix A) except as 
may be identified in OWNER’S Responsibilities section of Appendix A, if such is 
included. 

 
4.2 COMPANY shall submit periodic invoices in a form consistent with OWNER'S needs. 

Invoices for work performed shall indicate the time period during which the work was 
performed. The invoices are to be signed and certified as to their accuracy. 

 
4.3 OWNER will promptly review monthly invoices. OWNER may require any additional 

information deemed necessary and appropriate to substantiate the invoice. OWNER shall 
have ten (10) work days from date of receipt from COMPANY of an invoice to reject all 
or any part of the invoice. OWNER shall pay the undisputed amounts to COMPANY 
within thirty (30) days of receipt of the invoice. The invoice shall show the percentage of 
completion of the Services as of the end of the period covered by the invoice.  OWNER 
is not required to pay more than 90% of the compensation set out in 4.1 above until 
approval of Final Payment. Final payment, constituting the entire unpaid balance of the 
amount set out in 4.1 above, shall be made by OWNER to COMPANY only after 
COMPANY has fully performed and achieved Final Completion of the Services, and has 
provided OWNER all documents required by this Agreement. 

 
4.4 COMPANY shall be responsible for alerting OWNER in any instance when it anticipates 

exceeding the budget amount; shall provide justification for same; and shall do so prior to 
expending 100% of the amount set out in 4.1 of this Agreement. The Agreement may be 
amended as the work progresses, provided COMPANY receives written authorization 



 
Contract Example 

 

from OWNER to make such amendments. 
 
 
 

ARTICLE V 
PERIOD OF PERFORMANCE 

 
5.1 The Scope of the Services to be performed by COMPANY shall be fully and finally 

completed within ________________ calendar days from the date of this Agreement.   
Final completion is the completion of all Services and all contract requirements by 
COMPANY. 

 
 

ARTICLE VI 
LIABILITY AND INSURANCE 

 
6.1 Public and Professional Liability -  COMPANY shall fully indemnify, defend and save 

harmless  OWNER, its Board of Mayor and Aldermen, employees and agents from and 
against damages, liabilities, expenses, compensations, claims, demands, suits or 
judgments of sums of money, including but not limited to court costs and reasonable 
counsel fees, to any party for loss of life or injury or damage to persons or property to the 
extent caused by, any negligent act, error, omission, of  COMPANY, its agents, servants, 
or employees while engaged upon or in connection with the Services required or 
performed by  COMPANY.  The provisions of this Article VI shall survive the 
termination or expiration of this Agreement. 

 
6.2 Insurance - Prior to beginning these Services, COMPANY shall, at COMPANY’S 

expense, obtain, keep in force during the term of this Agreement the following minimum 
amounts of insurance: 

 
1. General Liability - occurrence basis bodily injury, personal injury and property 

damage - $500,000 – $1,000,000 combined single limit per occurrence; 
2. Automobile liability - owner, hired, and non-owned bodily injury and property 

damage - $500,000 – $1,000,000 combined single limit per occurrence; 
3. Workmen's compensation with statutory limits and employer's liability insurance 

with minimum limits of $500,000, to provide for the payment of employees of 
CONSULTANT employed on or in connection with the work and/or to their 
dependents, of worker's compensation benefits, including when required, 
occupational disease benefits in accordance with the U. S. Longshoremen's and 
Harbor Worker's Compensation Act and the Jones Act. With the prior approval of 
OWNER, CONSULTANT may substitute different types of coverage for those 
specified as long as the total amount of required protection is not reduced. 

 
OWNER, its Board of Mayor and Aldermen, its employees, and agents shall be named as 
additional insured on the certificates of insurance (General Liability or Automobile Liability) for 
such policies, and a certified copy of such certificates shall be provided to OWNER by 



 

 

 

COMPANY prior to the start of Services.  COMPANY shall provide OWNER, upon its request, 
a certified copy of any insurance policy required by this Agreement.  Any failure or non-
coverage by such policy or the limit of any such insurance shall not limit the liability of 
COMPANY to OWNER.  The policy, or policies, shall contain a provision that such policy or 
policies may not be cancelled without thirty (30) days prior written notice of such cancellation to 
OWNER.  Insurance required hereunder shall be in companies reasonably acceptable to 
OWNER. 
 
 

ARTICLE VII 
TERMS AND CONDITIONS 

 
7.1 Successors and Assigns - This Agreement and all of its terms and conditions shall extend 

to and be binding upon the parties hereto and upon their respective heirs, executors, 
administrators, successors, and assigns. 

 
7.2 Subletting, Assignment, or Transfer - This Agreement may not be sublet, assigned or 

transferred, changed, modified, or amended, in whole or in part, except as may be agreed, 
in writing, and signed by all the parties hereto. 

 
7.3 Extent of Agreement - This Agreement constitutes the entire and integrated agreement 

between OWNER and COMPANY and no other written or oral understanding shall 
constitute part of this Agreement. 

 
7.4 Severability - To the extent that any provision of this Agreement is finally adjudged 

invalid or unenforceable by a tribunal of competent jurisdiction, such provision shall be 
deemed modified to the extent necessary to make it enforceable. 

 
7.5 Compliance of Laws - COMPANY shall comply with applicable laws, ordinances, rules, 

regulations and requirements of all federal, state and local governments, courts, boards, 
commissions or any other body exercising functions similar to the foregoing insofar as 
carrying out the provisions of this Agreement. 

 
7.6 Termination – If through any cause, either party shall fail to fulfill in timely and proper 

manner the obligations, agreements or stipulations of this Agreement, the other party 
shall thereupon have the right to terminate this Agreement by filing written notice to the 
party in breach of such termination and specifying the effective date thereof, at least five 
days before the effective day of such termination. 

 
In such event, all finished or unfinished documents, data, studies, and reports prepared by 
COMPANY under this Agreement shall, at the option of OWNER, become its property 
and COMPANY shall be entitled to receive just and equitable compensation for any 
satisfactory work completed on such documents. Notwithstanding the foregoing, 
COMPANY shall not be relieved of liability to OWNER for damages sustained by virtue 
of any breach of the agreement by COMPANY and OWNER may withhold any 
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payments to COMPANY for the purpose of set off until such time as the exact amount of 
damages due OWNER from COMPANY is determined. 

 
7.7 Governing Law - This Agreement shall be interpreted under and governed by the laws of 

the state of Tennessee. 
 
7.8 Right to Rely – The COMPANY shall have the right to reasonably rely upon the 

accuracy and completeness of the services and information furnished by the OWNER.  
The COMPANY shall provide prompt written notice to the OWNER if the COMPANY 
becomes aware of any errors, omissions or inconsistencies in such services or 
information.  Nothing herein shall be construed so as to release COMPANY from its 
responsibility or liability. 

 
7.9 Dispute Resolution – In the event that a conflict arises that cannot be resolved between 

the parties, OWNER and COMPANY agree that all disputes arising out of or relating to 
this Agreement or the Project shall be first submitted to non-binding mediation, unless 
the parties mutually agree otherwise.  The mediation shall be in accordance with the 
Construction Industry Mediation Rules of the American Arbitration Association currently 
in effect.  Request for mediation shall be filed in writing with the other party to this 
Agreement and with the American Arbitration Association.  Mediation shall proceed in 
advance of legal or equitable proceedings, which shall be stayed pending mediation for a 
period of 60 days from the date of filing, unless stayed for a longer period of agreement 
of the parties or court order. 

 
7.10 Waiver of Consequential Damages – Notwithstanding any other provision of this 

Agreement, and to the fullest extent permitted by law, neither the OWNER nor the 
COMPANY, their respective officers, directors, partners, employees, contractors or 
subconsultants shall be liable to the other or shall make any claim for any incidental, 
indirect or consequential damages arising out of or connected in any way to the Project or 
to this Agreement.  This mutual waiver of consequential damages shall include, but is not 
limited to, loss of use, loss of profit, loss of business, loss of income, loss of reputation or 
any other consequential damages that either party may have incurred from any cause of 
action including negligence, strict liability, breach of contract and breach of strict or 
implied warranty. 

 
 

ARTICLE VIII 
OWNERSHIP OF DOCUMENTS 

 
8.1 All documents, reports and material prepared by COMPANY in the performance of this 

Agreement shall become the sole property of OWNER upon payment in full of all monies 
owed the COMPANY, provided COMPANY is not in breach of this Agreement. 
COMPANY hereby acknowledges that all right, title, and interest in the documents and all 
related reports, plans, drawings, technical memoranda and other directly related documents 
of any kind prepared or made by COMPANY or its subcontractors in the performance of or 
in connection with COMPANY'S Services and duties under this Agreement shall be vested 



 

 

solely with OWNER, including the right to hold, use, or dispose of same as OWNER 
deems appropriate in its sole discretion, but if OWNER uses such documents for other than 
intended purpose, OWNER assumes any and all liabilities for such use of the documents 
and COMPANY waives any property rights and copyright to such documents. 

 
IN WITNESS WHEREOF, the parties hereto, intending to be legally bound have caused 
their duly authorized representative to, set their hand this day, month, and year first above 
written. 

 
 
_____________________________________ CITY OF KINGSPORT 
 
 
 
By: __________________________________ By: ________________________________ 
 
      __________________________________ 
 
 
Date:  ________________________________ Date: ______________________________ 
 
 
WITNESS:      ATTEST: 
 
 
_____________________________________ ___________________________________ 
       City Recorder 
 
 
       APPROVED AS TO FORM: 
 
 
       ___________________________________ 
       City Attorney 
 
 
 


